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	Senior Exhibition Practicum Guideline	
Practicum (as defined in academia) is the part of a course consisting of practical work in a particular field.
This component of your Senior Exhibition project is the only one which is not specifically assessed via grading rubric, but it is the collection of actions which allows all other portions of your project to be completed.  The Practicum consists of some of the following dependent upon your particular project:
· Meeting with a valid expert in your field of study
· This is required of ALL Senior Exhibition Projects
· Shadowing a person who works in an area you are studying
· You spend time following an expert doing the work that is related to your project
· A minimum of three hours is required for this to count on your Time Log
· Interviewing an expert on the topic (ideally face-to-face)
· You must provide a full transcript of your interview in your Portfolio
· You must have a minimum of 10 prepared questions before the interview
· You may record the interview with the interviewees permission!
· Texas is a single-party consent state which means it is legal to record someone but that does not make it ethical to record without their knowledge and consent – that demolishes the trust between you and the interviewee
· If they refuse to be recorded – take copious notes (or have a friend write notes for you while you conduct the interview
· It is a good practice to take notes even if you are recording
· E-mail is not considered an interview
· Volunteering at a location relevant to your project
· Visiting relevant locations from which your project could benefit
· Specific on-the-job training if your Senior X project ties into a career
· Working to improve your experience in the field of which you are researching or working
If You Need to Go Off Campus During School Hours to Complete One of These Tasks:
· According to Houston ISD’s Attendance Policy; there is a “Daily Absence Exemption” if: “The student is participating in a mentorship approved by district personnel to serve as one or more of the advanced measures needed to complete the Distinguished Achievement Program outlined in TAC 74.13 (a) (3).”
· You must have requested, at least one week in advance, in writing, a plan for where you are going, why you are going, and whom you will be working with.
· You must include a note from your parent – even if you are 18+ - that says they are aware you are going to be working off campus during the school day.
· You must receive written approval from your G/T Independent Study Teacher and Dean 
· You may not miss any college classes and a plan to make up any missed high school classes must be completed prior to leaving.
· The approvals and parent note must be submitted to the Attendance Office before going.
· After your work is completed you need to return a signed note which acknowledges the times you were there by the person you were working with.



